YTeepxkaeHa:

ITpuxazom Jupextopa OT'BYK
YemaOHHCKHI rOCyIapCTBEHHEII
npamaruyeckuii «KamepHblit Teatpy
Or 17.10.2023 r. Ne 154

Meronyaeckue pexoMeHIaluH
IO ITOPSIKY MCIIONIE30BaHUS SJIEKTPOHHOM noanucu padotankamu OI'BYK YensOunckuit
rOCYHapCTBEHHBIN npamaTHaeckuii «KamepHslil Teatpy

1. Hacrosmume Mertogudeckie peKOMEHTANUH pa3pabOTaHBl B COOTBETCTBHH C
TpedoBanmsIME DenepanbHOro 3akoHa ot 6 ampenst 2011 r. Ne 63-03 «O6 31eKTPOHHOM IOXIHCH)
(manee — 3akon Ne 63-D3) B 1e/six pasbsICHEHHS TOPAIKA HCIONb30BAHIS 3JIEKTPOHHOH TOIIIHCH
(masee — OIT) paGoraukamu OI'BYK YernsGurackuit rocy1apcTBEHHEIH ApaMaTHYeCKit «KamepHsit
Teatpy ([anee — Vupexnenue) B IEIX IPeIOTBPAIIEHHAS HETPABOMEPHOTO HCIIOMb30BaHus DL

2. OII sBnsieTcs aHANOrOM COGCTBEHHOPYYHOM IIO/INCH, €€ HCTIOIB30BAHHE JOMYCKASTCS B
CiyqasXx M B IOpSAAKe, TPEAYCMOTPEHHBIX 3aKOHOM, WHBIMH [IPAaBOBBIMH aKTAMH  HIIH
COTJIAIIEHUSAMH,

3. Ycranosnens! crenyonme Bunel JI1 - mpocras u ycunenHas. YcmneHras DI1 GriBaer
HEKBAIM(QUIHPOBAHHAS H KBATH(HUIMPOBaHHAS.

Ot npocroii ycunennyio OI1 oTmayaror obs3arensoe Hamwaue kmoga DI (yHEKamsHOM
NOCIEI0BATCIEHOCTH CHMBOJIOB, MpENHa3HAYeHHON i co3manms OII) u kimroya mposepku D11
(YHUKaIBHOH IIOCTeNOBATENFHOCTH = CHMBOJIOB, OJHO3HAYHO CBSI3aHHBIX ¢ KiodoM DIl u
NpeIHA3HAYEeHHOM Jst npoBepkH nHoamuHHOCTH OII), yKa3aHHOrO B  COOTBETCTBYIOUIEM
cepTU(HUKaTe — SIEKTPOHHOM IOKYMEHTE WM JNOKYMEHTE Ha OYMaXHOM HOCHTENE, BBLIAHHOM
YAOCTOBEDSIFOIIMM ~ LEHTPOM JHOO [OBEPEHHBIM JIMIOM  YAOCTOBEPSIOIIETO IEHTpa W
NOATBEPIKAAIOIEM NPHHANIECKHOCTE Kiroda nposepku OII Bramensmy ceprudukara Kimoda
nposepku JI1.

4. B coorsercTBEH co cT. 10 3akoma No 63-03 IIPHA HCIIOJB30BAHUM YCHIEHHBIX Ol
YYaCTHHKH 3JIEKTPOHHOTO B3aUMOICHCTBHSA 00I3aHEL:

1) obecneunBaTe KOHQHACHIMATBHOCTH Kmoued OII, B YaCTHOCTH He JOIyCKAaTh
HCTIOTh30BaHHKE NIPHHAANIEKANMX UM Kiroueit D11 6e3 ux cormacus;

2) YBEIOMIIATH YAOCTOBEPSIONIMM EHTp, BEIABIIMY cepTUHKAT KiIr09a mposepku DI, u
HHBIX YYaCTHHKOB DJIEKTPOHHOIO B3aMMOICHCTBHS O HapyIICHHH KOHOHIESHIHATLHOCTH KIHOYa
OII B Teyenue He Golee ueM ofHOro pabovero AHA CO AHS MONYYEHHS MHOOPMAIMH O TAKOM
HapylIeHUH;

3) wme wucmomb3oBaTh Kkmod OIl npH  HaTMYMM  OCHOBAHME  IOjarath, 49TO
KOHGHIEHIIHATEHOCTE JAaHHOTO KIIF0Ya HApYILIEeHa;

4) uCnonE30BaTh IS CO3JAHUS U [IPOBEPKH KBATH(DUIMPOBAaHHEIX OIl, co3maHus KIrodei
kpanuounrposaHHeX OIl m kmodell ux mpoBepku cperctsa DI, MMEOMIME MOATBEPIKKICHHE
COOTBETCTBHSA TPEOOBAHUSAM, YCTAHOBICHHBIM B COOTBETCTBHHE C 3aKOHOM;

5) obecniedyuBaTh He3aMEUIMTENBPHOE YHHUTOXKEHHE IMpHHaIeKamux uM Kmodei BI1 mo
HCTEYECHHH CPOKOB JEHCTBHS NaHHBIX KIIOUeH B OTHOIICHHH YCHJICHHBIX KBaTH(HUITHPOBAHHEIX
OIl. [na yHudroxkeHus kmoded Il NOMKHBI IPHMEHSTHCS NPOLIENIIHE B YCTaHOBICHHOM
IIOpSAKE IIPOLIEAYPY ONEHKHM COOTBETCTBHsS cpenacTBa JlI, B cocraBe KOTOpBIX pealH30BaHa
GYHKIUS YHHYITOKCHUS HHOOPMAIIH,
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5. Bo3MOXHOCTS Iepenadn mpasa ucoak3oBanus D1 oT Brazenbia ee cepTudUKaTa HHOMY
THLY, B TOM HHCle DPabOTHHKY YUPEXICHHs, PYKOBOZHUTENEM KOTOPOM SBISETCS BIIANENeEll
ceprrHdUKaTa, 3aKOHOIATETECTBOM HE IPEyCMOTpeHa. BMecte ¢ Tem Bramenen ceprudukara OI1,
PYKOBOZHTENE YUPEKACHHS, BIIPABE COTNIACOBATE HCIIOJIb30BAHKE STOMH MOITHCH OPYTUMH JIHIIAMH
— PabOTHWKAMH 3TOTO YHUPEXIEHHS IPH YCIOBHH COGIIONEHHS KOHQHIEHIMATEHOCTH KIFOUa
TaKOH HOMIHCH. DTO HE IOJpasyMeBaeT Mepedady NpaBa HCMONb30BaHus DI Ha OCHOBaHHUH
KaKoro-nbo paclopsIuTeNbHOrO OKYMEHTa (HapuMep, TIPHKa3a) Tu60 JIOBEPEHHOCTH, & TONBKO
YKa3bIBAET Ha TEXHHYECKYIO BO3MOKHOCTH IPOCTAHOBKE JIT JAPYTHM JIMIIOM C COTJIACHS H IIOJ
KOHTPOJIEM BIIaJe/Iblla CEpTH(hRKATA KIoda npogepku Il1.

6. OTBETCTBEHHOCTP 3a ACHCTBHS, COBEPIIEHHBIE TPETHHMH JTHIAMH C npuMenenrem Ol ¢
COryiacus PyKOBOIMTENS YUpexIeHHs — Blagensia cepruduxara D11 Bozmaraercs Ha BlageTboa
ceprudukata I, KOTOpEIH HeCeT OTBETCTBEHHOCTH KaK HOKHOCTHOE IO 32 HEHCIOMHEHHE HITH
HCHa/UIeKaIlee HCTIOIHEHHE IyOIMIHO-IIPAaBOBEIX 00A3aHHOCTEH THG0 32 YOBITKH, TPUYHHEHHEIE
MCHCTBUAMH, COBEPIICHHBIMH C mpEMeHeHweM OIl, B TOM wWHCIe ¥ 3a yCTAHOBICHHUE
HEHaJIeXalluX MEP KOHTPOJI.

7. JIOKyMEHTHI, MOATBEPKAAIOIIME T€ WIH HHEIC (DHHAHCOBEHIE onepanyy YUpexIeHus,
JIOJDKHE! GBITh 0(OPMIIEHB! B COOTBETCTBHIL C 3aKOHONATENHCTEOM POCCHIACKOI Depeparim.

Cornacro cratee 313 Hamorororo komexca Poccumiickoit Denepauy  OATBEPKICHHEM
JAHHBIX HAJIOTOBOTO y4eTa SBILSIOTCS, B TOM YHCIIE, IIEPBUYHEIE YIETHBIE JOKYMEHTEL.

IIpukaszom Murncrepersa punarncos Poccuiickoit ®enepanuu ot 30.03.2015 r. Ne 521 «O6
YTBEPKICHHH ()OPM IEPBUYHBIX YYETHBIX NOKYMEHTOB M DETHCTPOB GYXTalTepcKOro ydera,
IPUMEHAEMEIX OpraHaMH TOCYAApCTBEHHOM BIAacTH (TOCYNApCTBEHHBIME OpPTaHAMM), OPraHAMU
MECTHOTO CaMOYIIPaBJICHHs, OpraHaMH YIPaBICHHUS T'OCYJapCTBEHHBIMH BHEDIOKETHBEIMU
onnamu, rocynapcTBEHHBIMH (MyHHLIMIAIEHEIMA) YIPEKICHHAME, H MeTOMMYecK X yKa3aHHit
00 HX NPUMEHECHHIO» YTBEPXKIEHBI (OPMEI MEPBHYHEIX YUYETHBIX JOKYMEHTOB M PETHCTPOB
OyXranTepckoro ydera, HPHMEHSEMBIX TOCYJAPCTBEHHBIMH YUPEKICHHSIMH, ¥ METOIAIECKHX
YKa3aHUH 110 UX IPHMEHEHHUIO.

OmauM u3 00A3aTENBHEIX PEKBH3UTOB IIEPBHYHOTO YYETHOTO MOKYMEHTAa SBISIOTCH
IIOAIMCH JIUIA, COBEPLIKMBINETO ONEPAlMI0 M OTBETCTBEHHOIO 3a ee opopMIIeHHEe ¢ YKa3aHHEM HX
bamMHIHK H HHAIHANOB JTHO0 PEKBH3HTOB, HEOOXOMUMBIX ISl MIEHTHOHUKAIIHHE STHX LI

CymecTByeT aBa cmocoba 0hopMICHHS IEPBHYHBIX YYETHBIX JOKYMEHTOB: Ha OYMAayKHOM
HOCHTE]Ie H B BHJIE JJIIEKTPOHHOTO JOKyMEHTa, moamucagsoro D11,

B mensax ocymiecTBICHHS HaJUIEKAIIEro KOHTPOJA 34 MCIONL30BaHMeM JII, a Taioke
[IPEOTBPANIeHHS HEMPAaBOMEPHOIO HCIIONB30BaHus OIl, mpu odopMIIeHHH MEPBUYHBIX YUETHEIX
TOKYMEHTOB, CIIEAYET UCIIONB30BaTh 06a cnocoba ux ohopMICHHSL.

8. K mepBHYHBIM YYETHBIM JOKYMEHTaM OTHOCHTCS pacuyeTHasd BEIOMOCTh Ha BBIIAUY
3apabotHoi mmatel (d. 0504402), B KOTOpOM yKa3BIBAIOTCS CYMMBI 3apaGOTHOH ILIaTHI,
HaYHCJIEHHBIE COTPYIHIKAM Y UpexIeHus ¢ pa30HBKOM 10 QaMuEIIHIM.,

PacyeTHagd BeJOMOCTH  IOMNMCHIBAETCS  COCTABHBIIAM  JIAIIOM  (OTBETCTBEHHBEIM
UCIIONHUTENEM), @ T[IaBHBIM OyXranrepoM YUpeKICHHS CTaBUTICA IIOAIKCE O IIPOBEPKE.
3arojI0BOYHYIO 9acTh BEJOMOCTH IIOIHCHIBAIOT, YKa3aB paciipoBKY, MIABHEIM Oyxrantep (HHOE
YIIOJTHOMOYEHHOE JIMI0) H PYKOBOJUTENE Y UPEKICHHUA.

Kpome Toro, mns VupexneHHs NEepBHYHEIM YYETHBEIM NOKYMEHTOM, ITOATBEPIKIAIONIAM
HCIIONHEHUE IPUHATHIX - 0043aTENBCTB, SBISETCS IUIATEXKHBIH JOKYMEHT, NOITBEPKIAFOIINIT
CIIMCaHWEe [EHEXHBIX CPENCTB C JIHMIEBOTO CUeTa YUPEXKICHHSI, B TOM UHCIE IEPEUHCICHHE
ICHEXHBIX CPEACTB Ha BHILIATY 3apaboTHOM Iiarkl. J[aHHBIL JOKYMEHT Takke HeoOXOauMo
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NOAMHCEIBATE TIABHBIM OyXrantepoM (WHBIM YIIOJHOMOYEHHBIM JIAIIOM) H PYKOBOIHTENEM
VYupexaeHus.

OnHako, B CBS3HM C TeM, UYTO NAHHEIA IUIATEKHEIHA NOKYMEHT OTpaXkaeT TOJBKO OOIIyIo
CyMMy TI€pEYHCICHHBIX B OaHK MNEHEKHBIX CPEICTB, HEOOXONMMO TaKKe pacledarbiBaTh |
TIONNKCHIBATE INIABHBIM OyXrantepoM (MHEIM YIIONHOMOYEHHEIM JIMIOM) H DYKOBOIHTENEM
Yuapesxnenus PeecTp NeHeXHBIX CPEICTB ¢ pe3y/bTaTaMH 3aulCIeHIH, HapaBseMbli KPEIUTHOH
OpraHH3allMel B YUpexeHne, OCyMIECTBIAIONIee IePEIrCIeHAe 3apabOTHOM TIATE COTPYAHHKAM
Ha IUTaCTUKOBEIE KAPTEI B KPEIUTHYIO OPraHH3allHIoO.

9. OOs3aHHOCTE YHUDEXIEHHS IO COCTABICHHIO, BEJEHHIO M XDAHEHMIO NEPBHYHBIX
YYETHBIX NOKYMEHTOB ImpemycMorpeHa PenepanbubiM 3akoHoM oT 06.12.2011 r. Ne 402-®3 «O
OyxranTepckoM ydeTe», B COOTBETCTBHH C IIOJNIOKEHHSIMH KOTOPOTO BEIEHHE GYXTAITepCKOro
ydeTa M XpaHCHHE J[OKYMEHTOB OyXranTepcKOro ydeTa OpraHu3ylOTCS pYKOBOIHTEIEM
OpraHu3alyy. [IepBUYHEIE YYETHEIE TOKYMEHTHI, PETHCTPEL GyXranTepcKoro ydera, GyxranTtepekas
(puHanCcOBasA) OTYETHOCT, AYMUTOPCKUE 3aKIIOUEHHS O HeM NOMIEKAT XPAHEHHIO B TeYeHHE
CPOKOB, YCTaHABNIMBAEMBIX B COOTBETCTBHM C IpaBHNaMH OpPraHH3alMH TOCYIApCTBEHHOTO
ApXHBHOI'O JI€Na, HO HE MEHEee ISTH JIET IIOCIE OTYETHOro roja. JIOKYMEHTEl Y4ETHOM IMOIHUTHKH,
CTAHAAPTBl SKOHOMHYECKOTO CyOBeKTa, APYrHe [OKYMEHTEI, CBA3aHHEIC C OpraHM3alued u
BeJleHHeM OyXTalTepcKoro ydera, B TOM UHCIE CPEACTBA, OOECHEYMBAIONIME BOCIPOM3BEICHHE
DJIEKTPOHHBIX JOKYMEHTOB, @ TakkKe IPOBEPKY MOMIHHHOCTH DI, HOMIeRaT XpaHeHHIO
Yupex/ieHueM He MeHee IIATH JIeT II0CIe roJa, B KOTOPOM OHH MCIOJb30BATHCH /IS COCTABICHHS
Oyxranrepckol (GHHaHCOBOH) OTYETHOCTH B MOCTENHMN pa3s. VUpexIeHHe IODKHA 0OECIeunTs
Oe30macHsIe yCIOBHS XPaHEHHs TOKYMEHTOB OYXIaITEPCKOTO y4eTa H WX 3al[UTy OT M3MEHEHHI.
Ilpg cMmeHe pyKoOBOMMTEIA YUPESKACHHS JODKHA OOECIEYHBATECA Mepedada IOKYMEHTORB
OyXranTepcKoro y4dera Y 4perxIeHHs.

10. AHaIOrHYHEIE MEPHI JOJDKHEI COOMIOIATHCS TIPH HCIOIB30BaHuK D1 IpH MOAIHCAHH]
¥ MHEIX JOKYMEHTOB (IOTOBOPOB, COIIANICHHH, KOHTPAKTOB M JIp.).



